282/QD-UBND(CT) 13/05/2020

Phu luc: Sé Tw phap

DANH MUC

Thi tuc hanh chinh nganh Tw phap quan ly thuc hién Tiép nhan va Tra két

qua

tai Trung tdm Phuc vu hanh chinh cdng tinh; B$ phan Tiép nhan va

Tra két qua caa Uy ban nhan dan cap huyén, Uy ban nhan dan cap xa ap

dung trén dia ban tinh tinh Kon Tum

(Kém theo Quyér dinh So 282/0P-UBND, ngay 13 thang 5 ndam 2020

cia Uy ban nhan dan tinh Kon Tum)

A. Thii tuc hanh chinh thudc tham quyeén giai quyét cia cap tinh: 133

Thi tuc hanh chinh

STT

Linh vuc/Tén tha tuc hanh chinh

Linh vwre Boi thwong Nha nuéc: 01 TTHC

1 | Xéc dinh co quan giai quyét boi thuong

Il | Linh vuc cong chirng: 28 TTHC

1 | Thanh lap Hoi cong chirng vién

2 | Chuyén nhugng Vian phong cong chirng
Tha tyc thay doi noi tap su hanh nghé cong ching tir to chac hanh

3 | nghé cbng ching nay sang to chic hanh nghé cong chuang khac trong
cuing tinh, thanh phé truc thudc trung wong.
Thu tyc thay doi noi tap su hanh nghé cong ching tir to chic hanh

4 | nghé cong chung nay sang to chic hanh nghé coéng ching tai tinh,
thanh phd truc thudc trung wong khac.

5 | Tam ngung tap su hanh nghé cdng ching

6 | Tha tuc cham dut tap sy hanh nghé céng ching

2| Thu tyc dang ky tap sy lai hanh nghé cong ching sau khi cham dut tap
su hanh nghé cong ching

8 | Thay doi cong ching vién hudng dan tap su

9 | Pang ky tham duy kiém tra két qua tap sy hanh nghé céng chang

10 | Pang ky hanh nghé va cap Thé cong ching vién

11 | Cap lai Thé cdng chiing vién

12 | bang ky hoat djng ctia Van phong cong chiing

13 | Thay d6i noi dung dang ky hoat dong cua Vian phong cong ching

14 | Bang ky hoat dong Vian phong cong chiing hop nhat

15 Thay d6i ndi dung dang ky hoat dong cia Vian phong cong ching nhan
sap nhap

16 Thay d6i noi dung dang ky hoat dong Vian phong coéng chimg duoc
chuyén nhuong

17 | Tha tuc dang ky tap su hanh nghé cong ching

18 | Thanh lap Van phong cong ching

19 | Thu hoi Quyét dinh cho phép thanh lap Vin phong cong ching

20 | S&p nhap Van phong cong chiing
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B6 nhiém cong ching vién

22

B nhiém lai cong ching vién

23

Cham dut hoat dong Vian phong cong chimg

24

Mién nhiém cong ching vién

25

Chuyén d6i Vin phong cong chirng do mot cdng ching vién thanh l1ap

26

X6a dang ky hanh nghé cong ching

27

Tir choi hudng dan tap sy (truong hop to chirc hanh ngheé cang ching
khong c6 cbng chimg vién khac du diéu kién hudng dan tap su)

28

Hop nhat Van phong cong chiing

Linh vuc Giam dinh tw phap: 11 TTHC

1 | B6 nhiém giam dinh vién tu phap

2 | Mién nhiém gidm dinh vién tu phap

3 Thay d6i, bo sung linh vyc giam dinh cua Van phong giam dinh tu
phap

4 Chuyén d6i loai hinh Vin phong giam dinh tu phap

5 Cap lai Gidy dang ky hoat dong cua Van phong giam dinh tu phap
trong truong hop Gidy dang ky hoat dong bi hu hong hoidc bi mat
Cap lai Giay dang ky hoat dong cua Vin phong giam dinh tu phap

6 |trong truong hop thay ddi tén goi, dia chi tru s, nguoi dai dién theo
phap ludt cia Van phong
Cham dut hoat dong Van phong giam dinh tu phap trudng hop Vin

7 | phong giam dinh tu phap chdm dit hoat dong do bi thu hdi Gidy ding
ky hoat dong

8 Thay doi noi dung dang ky hoat dong, cap lai Giay dang ky hoat dong
cta Van phong gidm dinh tu phap

9 | Cap phép thanh lap vin phong giam dinh tu phap

10 | Pang ky hoat dong van phong giam dinh tu phap

11 Cham dut hoat dong Vin phong giam dinh tu phap truong hop Van
phong giam dinh tu phap tu cham dit hoat dong

IV | Linh vuc Hoa gidi Thuwong mai: 13 TTHC

1 Thay doi tén goi, Truong chi nhanh trong Gidy ding ky hoat dong cua
chi nhéanh cua t6 churc hoa giai thuong mai nude ngoai tai Viét Nam

2 | Bang ky hoat dong Trung tdm hoa gidi thvong mai

3 Thoi lam hoa gidi vién thuong mai vu viéc khoi danh sach hoa giai vién
thuong mai vy viéc cua S& Tu phap

4 | Ty cham dat hoat dong Trung tim hoa giai thuong mai

5 Thay doi tén goi trong Gidy dang ky hoat dong cua Trung tAm hoa giai
thuong mai

6 | Pang ky hoat dong cua Chi nhanh Trung tdm hoa gidi thwong mai

7 Cham dut hoat dong cuiia chi nhanh cta to chirc hoa giai thuong mai
nudc ngoai tai Viét Nam

8 Cap lai Gidy dang ky hoat dong Trung tdm hoa giai thwong mai/chi

nhanh Trung tdm hoa giai thuong mai
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Cap lai Gidy dang ky hoat dong cua chi nhanh t6 chitc hoa giai thuong

9 mai nudc ngoai tai Viét Nam

10 | bang ky lam hoa giai vién thuong mai vu viéc
Thay doi dia chi tru sé cia Trung tim hoa giai thwong mai tir tinh,

11 | thanh phd truc thuéc Trung wong nay sang tinh, thanh phd truc thudc
Trung wong khac
Thay d6i dia chi try s& cua chi nhanh t6 chirc hoa giai thuong mai nudc

12 | ngoai tai Viét Nam tir tir tinh, thanh phd tryc thudc Trung wong niy
sang tinh, thanh phd truc thudc Trung wong khac

13 Ding ky hoat dong ctia chi nhanh t6 chirc hoa giai thwong mai nudc
ngoai tai Viét Nam

V | Linh vue Luat su: 20 TTHC
Cham dat hoat dong cua to chic hanh nghé luat su trong trudong hop

1 | cham dat hoat dong do Trudng vian phong luat su, Giam doc cong ty
luat trach nhiém hitu han mot thanh vién chét

5 Thay d6i noi dung Giay dang ky hoat dong cuaa chi nhanh, cong ty luat
nudc ngoali

3 | bang ky hanh nghé luat su véi tu cach ca nhan
Cham dat hoat dong cua to chirc hanh nghé luét su trong truong hop to

4 | chuc hanh nghé luat su tu cham dut hoat dong hoic cong ty luat bi hop
nhat, sap nhap

5 | Tha tuc phé chuan két qua Dai hoi luat su.

g | Thu tuc chuyén doi cong ty luat trach nhiém hitu han va cong ty luat
hop danh
Tha tuc phé duyét Bé an to chic Dai hoi nhiém ky, phuong an xay

7 | dung Ban cha nhiém, Hoi dong khen thuong, Ky luat nhiém ky méi cua
Doan luit su.

8 Thay doi nguoi dai dién theo phap luat cua cong ty luat trach nhiém
hiru han hai thanh vién tro 1én, cong ty luat hop danh

9 Pang ky hoat dong cia chi nhanh caa cong ty luat nudc ngoai tai Viét
Nam

10 | Pang ky hoat dong ciia Chi nhanh cua to chirc hanh nghé luat su

11 | Chuyén d6i van phong luat su thanh cong ty luat

1o | Thu tyc dang ky hoat dong cua cong ty luat Viét Nam chuyén doi tur
cong ty luat nude ngoai

13 | Bang ky hoat dong cua to chirc hanh nghé luat su

14 | Thay doi noi dung ding ky hoat dong cua to chirc hanh nghé luat su

15 | Bang ky hoat dong cua chi nhanh, cong ty luat nudc ngoai

16 | Thu tuc hop nhat cong ty lut.

17 | Thu tuc sap nhap cong ty luat

18 Thay d6i ngudi dai dién theo phap luat ciia Van phong luat su, cong ty
luat trach nhiém hiru han mét thanh vién

19 | Cap lai Giay dang ky hoat dong cua chi nhanh, cong ty luat nuéc ngoai

20 | Thu tyc giai thé Poan luat su (trong truong hop Poan luat su khong
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con dua ba luat su thanh vién ctia Poan luat su)

VI | Linh vuc Trong tai Thwong mai: 19 TTHC
Thong bao thay d6i dia diém dat tru so cua Trung tdm trong tai, Chi
1 | nhénh Trung tdm trong tai sang tinh, thanh phé truc thudc Trung wong
khac
Thong bao thay doi dia diém dat tru sé cua Chi nhanh cua T6 chac
2 | trong tai nudc ngoai tai Viét Nam sang tinh, thanh phé truc thudc trung
uong khac
3 | Th hoi Giay dang ky hoat dong Chi nhanh caa To chirc trong tai nude
ngoai tai Viét Nam
4 | Th hoi gidy dang ky hoat dong cua Trung tdm trong tai, Giay dang ky
hoat dong caa Chi nhanh Trung tdm trong tai
¢ | Thong bao vé viéc thanh Iap Vin phong dai dién cua To chuc trong tai
nudc ngoai tai Viét Nam
g | Thong bao Vvé Viéc thay d6i dia diém dit tru s, Trudng Van phong dai
dién cua Trung tdm trong tai
Thong béo thay doi dia diém dat try so ciia Van phong dai dién cua To
7 | chuc trong tai nuéc ngoai tai Viét Nam sang tinh, thanh phé truc thudc
Trung vong khac
Thong bao thay d6i Truong Van phong dai dién, dia diém dat tru so
8 | cua Vin phong dai dién cia To chuc trong tai nudc ngoai tai Viét Nam
trong pham vi tinh, thanh phé truc thudc trung wong khac
9 Thoéng béo vé viéc thanh lap Chi nhanh/Van phong dai dién cua Trung
tam trong tai tai nudc ngoai
10 Cham dut hoat dong ciia Chi nhanh/Vian phong dai dién Trung tam
trong tai
11 | Thong bao thay doi danh sach trong tai vién
12 | Thay doi noi dung Giay dang ky hoat dong cua Trung tam trong tai
13 | bang ky hoat dong ctia Trung tam Trong tai
14 | Bang ky hoat dong ctia Chi nhanh Trung tdm Trong tai
15 | Pang ky hoat dong Chi nhanh cua T6 chirc trong tai nudc ngoai tai
Viét Nam
16 | Thay dol noi dung Gidy ding ky hoat dong ciia Chi nhanh Trung tam
trong tai
17 Thong béo vé viéc thanh lap Vin phong dai dién caa Trung tam trong
tai
1g | Thay do6i noi dung Giay dang ky hoat dong Chi nhanh cua To chuc
trong tai nudc ngoai tai Viét Nam
19 | Thu hoi gidy dang ky hoat dong cua Trung tam trong tai, Giay ding ky
hoat dong cta Chi nhanh Trung tdm trong tai
VIl | Linh vie quoc tich: 03 TTHC
1 | Thong bao c6 qudc tich nudc ngoai
2 | Cap Giay xac nhan la nguoi goc Viét Nam
3 | Cap Giay xac nhan cd Qudc tich Viét Nam
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VIII | Linh vue Ly lich tw phap: 03 TTHC
1 Cap Phiéu Ly lich tu phap cho cong dan Viét Nam, nguoi nudc ngoai
dang cu trt tal Viét Nam
Cap Phiéu ly lich tu phap cho co quan nha nudc, to chuc chinh tri, to
2 | chuc chinh trj - xa hoi (d6i tuong 1a cong dan Viét Nam, ngudi nudc
ngoai dang cu tru ¢ Viét Nam)
3 Cap Phiéu 1y lich tu phap cho co quan tién hanh t6 tung (d6i tuong la
cong dan Viét Nam, nguoi nude ngoai dang cu tri tai Viét Nam)
IX | Linh vwe Tw van phap luat: 08 TTHC
1 | bang ky hoat dong ctia Trung tAm tu van phap luat
2 | bang ky hoat dong cho chi nhanh cua Trung tAm tu van phép luat
Thay doi noi dung dang ky hoat dong ciia Trung tim tu van phéap luat,
chi nhanh
4 Cham dut hoat dong cuia Trung tim tw van phap luét trong truong hop
theo quyeét dinh cua té chirc cha quan
5 | Cham dut hoat dong cua chi nhanh Trung tdm tu van phép luat
6 | Cap thé tu van vién phap luat
7 | Thu hoi thé tu van vién phap luat
8 | Cap lai thé tu van vién phap luat
X | Linh vwe Tro gitp phap ly: 04 TTHC
1 | Pang ky tham gia trg giup phap ly
2 | Cap lai Gidy dang ky tham gia tro giip phap ly
3 | Thay d6i noi dung Gidy dang ky tham gia tro gitip phap ly
4 | Cham dut tham gia tro gitp phap ly
X1 | Linh vwe Pau gi4 tai san: 11 TTHC
1 | Cap lai thé dau gia vién
2 | Thay doi noi dung ding ky hoat dong ciia doanh nghiép dau gia tai san
3 | Ping ky hoat dong cia Chi nhanh doanh nghiép dau gié tai san
4 | Phé duyét du diéu kién thuc hién hinh thic dau gia truc tuyén
5 | Pang ky tham dy kiém tra két qua tap su hanh nghé dau gia tai san
6 | Cap thé dau gia vién
7 | Thu hoi Thé dau gia vién
8 | Pang ky hoat dong cua doanh nghiép dau gia tai san
Ding ky hoat dong ddi véi doanh ngiép dau gié tai san thanh lap trudc
9 | ngay Luat ddu gié tai san c6 hiéu lyc thi hanh chuyén di toan bo hoat
dong cua doanh nghiép
Thu tuc dang ky hoat dong d6i vai doanh nghiép dau gia tai san thanh
10 | lap trudc ngdy Luat dau gia tai san c6 hiéu lyc thi hanh tiép tuc hoat
dong dau gia tai san va kinh doanh cac nganh nghé khac
11 | Cap lai Giay dang ky hoat dong cua doanh nghiép dau gia tai san
X1l | Linh vuc Ho tich: 01 TTHC
1 | Thu tuc cép ban sao Trich luc ho tich
X111 | Linh vue Nuoi con nu6i: 03 TTHC
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Ghi ch viéc nudi con nudi da ding ky tai co quan c6 tham quyén cua

L nudc ngoali
2 | bang ky lai viéc nudi con nudi c6 yéu té nudc ngoai
Xac nhan céng dan Viét Nam thuong tra khu vuc bién gidi du
3 | diéu kién nhan tré em cua nuéc 1ang giéng cu tri & khu vuc bién gigi
lam con nudi
X1V | Linh vuc Quaén tai vién: 06 TTHC
1 | Pang ky hanh nghé quan ly, thanh ly tai san véi tu cach ca nhan
2 | Cham dut hanh nghé quan ly, thanh 1y tai san véi tu cach ca nhan
3 | Thay d6i thanh vién hop danh cua Cong ty hop danh hoic thay d6i chu
doanh nghiép tu nhan cua doanh nghiép quan ly, thanh ly tai san
, |Pangky hanh nghé quan ly, thanh Iy tai san doi véi doanh nghiép quan
ly, thanh ly tai san
5 | Thay d6i thong tin ddng ky hanh nghé cua Quan tai vién
¢ | Thay d6i thong tin dang ky hanh nghé ciia doanh nghiép quan ly, thanh
ly tai san
XV | Linh vure Pho bién gido duc phap luit: 02 TTHC
1 | Thu tyc cong nhan bao cao vién phap luat tinh
2 | Thi tuc mién nhiém bao cao vién phap luat tinh

B. Thi tuc hanh chinh thudc tham quyén giai quyét caa Uy ban nhan

dan cap huyén: 33 Thi tuc hanh chinh

STT

Linh vuc/Tén tha tuc hanh chinh

Linh vuc Chirng thue: 12 TTHC

Chung thyc chit ky trong cac giay to, van ban (ap dung cho ca truong

1 hop ching thuce diém chi va truong hop nguoi yéu cau ching thuc
khong thé ky, khong thé diém chi dugc).

2 | Chiing thuc viéc sta doi, bo sung, hity bé hop dong, giao dich

3 | Sua ldi sai s6t trong hop dong, giao dong

4 Cap ban sao c6 chting thyc tir ban chinh hop dong, giao dich di duoc
ching thuc

5 Chuang thuc chit ky cta nguoi dich ma nguoi dich l1a cong tac vién
dich thuat ctia Phong Tu phap.

5 Chung thyc chit ky nguoi dich ma nguoi dich khdng phai la cong tac
vién dich thuat ctia Phong Tu phap.

7 | Chang thuc hop dong, giao dich lién quan dén tai san 13 dong san

8 | Ching thuc van ban thoa thuan phan chia di san ma di san la dong san

9 Chuang thuc van ban khai nhan di san ma di san la dong san

10 | Cap ban sao tir s6 goc

11 | Chtng thuc ban sao tir ban chinh giay to, van ban do co quan to chic
cd tham quyén cua Viét Nam cap hoac ching nhan
Chung thyc ban sao tr ban chinh giay to, van ban do co quan, té chtrc

12 | c6 tham quyén cua Viét Nam; co quan, t6 chirc 6 tham quyén cua

nudc ngodi; co quan, to chic cd tham quyén cua Viét Nam lién két
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véi co quan, to chic c6 tham quyén cua nudc ngoadi cap hoic ching
nhan

Linh vuc HO tich: 16 TTHC

1 | bang ky giam ho c6 yéu t nudc ngoai

2 | Thu tuc dang ky lai két hon c6 yéu to nudc ngoai

3 | Thu tuc ghi vao So hd tich viéc ket hon cua cong dan Viét Nam da
duoc giai quyet tai co quan c6 tham quyén ctia nudc ngoai.
Thu tuc ghi vao S6 ho tich viéc ho tich khac caa cong dan Viét Nam

, | da duoc giai quyét tai co quan c6 tham quyén cua nudc ngoai (khai
sinh; gidm ho; nhan cha, me, con; xac dinh cha, me, con; nubi con
nudi; khai tir; thay doi ho tich).

¢ | Ghivao So h¢ tich vigc ly hon, huy viéc ket hdn cia cong dan Viét
Nam da duoc giai quyet tai co quan c6 tham quyén cia nuoc ngoal

5 Dang ky khai sinh két hop diang ky nhan cha, me, con c6 yéu to nudc
ngoai

7 | Dang ky khai sinh ¢ yéu t6 nudc ngoai

8 | Pang ky khai tir c6 yéu t6 nudc ngoai

9 | Thu tuc dang ky lai khai sinh ¢ yéu t6 nudc ngoai

10 Thu tuc dang ky khai sinh c6 yéu t6 nudc ngoai cho nguoi da co ho
so, giay to ¢4 nhan.

11 | Pang ky két hon co yéu to nudc ngoai

12 | Tha tuc thay d6i, cai chinh, bo sung hd tich, xac dinh lai dan toc

13 | Tha tuc dang ky lai khai tir c6 yéu t6 nudc ngoai

14 | Thu tuc cép ban sao Trich luc ho tich

15 | Pang ky nhan cha, me, con ¢ yéu to nudc ngoai

16 | Pang ky cham dat giam ho ¢ yéu to nudc ngoai

11 | Linh vwe Hoa gidi ¢ co's¢: 01 TTHC

1 Thu tuc 'Ehl.IC hién hd trg khi hoa giai vién gdp tai nan hodc rui ro anh
huong dén suc khoe, tinh mang trong khi thyuc hién hoat dong hoa giai

IV | Linh vwre Pho bién gido duc phap luat: 02 TTHC

1 Thu tuc cong nhan bao cdo vién phap ludt cap huyén

2 Thu tyc mién nhiém bao cdo vién phap luat huyén

V | Linh vue Béi Thuwong Nha nwée: 02 TTHC

01 | Phuc hoi danh du

02 Giai quyét yéu cau boi thudng tai co quan truc tiép quan 1y ngudi thi

hanh cong vu gay thiét hai

C. Thii tuc hanh chinh thudc tham quyén giai quyét cia Uy ban nhan

dan cap xa: 45 Thii tuc hanh chinh

STT

Linh vuc/Tén tha tuc hanh chinh

Linh vwe Chirng thuc: 11 TTHC

1

Chuang thuc hop dong giao dich lién quan dén tai san 1a dong san,
quyén sir dung dat va nha o.

2

Chuang thuc di chdc.




8

Chung thue van ban tir chdi nhan di san

Chung thuc van ban thoa thuan phan chia di san ma di san la dong
san, quyen sir dung dat, nha 6.

Chung thuc van ban khai nhan di san ma di san 1a dong san, quyén sir

S dung dat, nha .

6 | Chitng thuc viéc stra doi, bo sung, hity bo hop dong, giao dich

7 | Sua ldi sai s6t trong hop dong, giao dong.

8 Cap ban sao c6 chiing thyc tir ban chinh hop dong, giao dich da duoc
ching thuc
Chung thuc chit ky trong céc gidy to, vin ban (ap dung cho ca truong

9 | hop chang thuc diém chi va truong hop ngudi yéu cau ching thuc
khong thé ky, khong thé diém chi dugc).

10 | Cap ban sao tir s6 goc

11 | Chimng thuc ban sao tir ban chinh gidy to, van ban do co quan t6 chic
¢ tham quyén cua Viét Nam cap hoac chiang nhan.

Il | Linh vuee H tich: 23 TTHC

1 | Tha tuc dang ky khai sinh

2 | Thu tyc dang ky nhan cha, me, con

3 | Thu tuc dang ky khai sinh két hop nhan cha, me, con

4 | Thu tuc dang ky khai tir

5 | Tha tuc dang ky khai sinh luu dong

6 | Thu tuc dang ky két hon luu dong

7 | Thu tuc dang ky khai tr lvu dong

8 | Pang ky khai sinh co yéu to nu6c ngoai tai khu vuc bién gidi

9 | Thu tuc dang ky két hon cd yéu to nudc ngoal tai khu vuc bién gioi

10 Thu tuc ding ky nhan cha, me, con cd yéu to nudc ngoai tai khu vuc
bién gioi

11 | Tha tuc dang ky khai tir 6 yéu t6 nudc ngoai tai khu vuc bién gigi

12 | Thu tuc dang ky giam ho

13 | Tha tuc dang ky cham duat giam ho

14 | Thu tuc thay d6i, cai chinh, bo sung h tich

15 | Tha tuc cap Giay xac nhan tinh trang hon nhan

16 | Thu tyc dang ky lai khai sinh

17 | Tha tuc dang ky khai sinh cho ngudi di ¢ ho so, gidy to ca nhan.

18 | Tha tuc dang ky két hon

19 | Thu tyc dang ky lai két hon

20 | Thu tyc dang ky lai khai tu

21 Lién thong thu tuc hanh chinh vé dang ky khai sinh, dang ky thuong
trd, cap thé bao hiém vy té cho tré em dudi 6 tuoi

5, | Lién thong cac thu tuc hanh chinh vé ding ky khai sinh, cap Thé bao
hiém y te cho tré em dudi 6 tuoi

23 | Thu tuc cép ban sao Trich luc ho tich

Linh vuc Nu6i con nuoi: 04 TTHC
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Giai quyét viéc ngudi nudc ngoai cu tra & khu vuc bién gisi nuéc
lang giéng nhan tré em Viét Nam lam con nudi

Pang ky viéc nudi con nudi trong nudc

Dang ky lai viéc nudi con nudi trong nudc

Ghi chi viéc nudi con nudi da dang ky tai co quan c6 tham quyén cua
nudc lang giéng

<-POONH

Linh vuc Pho bién gido duc phap luat: 02 TTHC

Thu tuc cong nhan tuyén truyén vién phéap luat

Thu tuc cho thoi lam tuyén truyén vién phap luat

<IN~

Linh vuc Hoa gidi ¢ co s6: 04 TTHC

Thu tuc cong nhan hoa gidi vién

Thii tyc Cong nhan T6 truong TO hoa giai

Thu tuc thoi lam hoa giai vién

Thu tuc thanh todn thu lao cho hoa giai vién

Linh vwe Boi thwong nha nwéce: 01 TTHC

~<|nlw|Nol-

Giai quyét yéu cau boi thudng tai co quan truc tiép quan 1y nguoi thi
hanh cong vu gay thiét hai

Tong cdng: 211 Thi tuc hanh chinh (cap tinh 133 thui tuc, cap huyén 33
thu tuc, cap xa 45 thu tuc)
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